BOROUGH LAND USE (BUILDING)/USE &
OCCUPANCY PERMIT PROCESS

The Building Permit process starts with a Land Use
(Building)/use & Occupancy Permit Application, which
needs to be filled out and returned. As of May 2010,
all Applications must be signed by the Property
Owner. Applications for this are available at Borough
Hall, 100 S. Second Street, 2" Floor or you can call
(717) 251-2417. After the application is received and
approved, you will receive a letter stating that you may
continue with the Land Use (Building)/Use &
Occupancy Permit Process. There is no cost for the
Borough part of the process. The letter that you receive
will state that you may then go to PA Municipal Code
Alliance to apply for the PMCA Permitting indicated on
the application. You will deal with PA Municipal Code
Alliance from this point forward. They will do the
inspections and bill you accordingly.



BOROUGH OF CHAMBERSBURG
LAND USE PERMIT APPLICATION

The undersigned hereby applies for a Land Use Permit to build, remodel, or demolish a structure, erect a sign or, change the use of
a building or iot in the Borough of Chambersburg. A site plan drawing must be included to show all property lines with distances to
the proposed work or use area along with the location of all existing buildings on the property. Electric and plumbing plans must be
included for new commercial construction and change of use. Change of use must include a floor plan that shows door, window, and
restroom locations. Sign construction must include a plan showing the dimensions, graphical content and site location. It will be the
applicant’s responsibility to contact Pennsylvania Municipal Code Alliance, the Borough’s state-certified third party code enforcement
agency, to obtain a Borough Plumbing Permit, UCC Permit, Certificate of Occupancy or Fire/Sprinkler/Alarm License. There is no fee
for a Land Use Permit; however, fees associated with permits issued by Pennsylvania Municipal Code Alliance have been approved
by Town Council as listed on the Master Fee Schedule that can be obtained at the Borough website.

Land Use Permit Application return to: Third Party Code Enforcement Services:
Borough of Chambersburg Pennsylvania Municipal Code Alliance
100 S. Second St. 380 Wayne Avenue

Chambersburg, PA 17201 Chambersburg, PA 17201

Phone: 717-251-2417 Fax: 717-264-0224 Phone: 717-496-4996 Fax: 717-446-0586
Woebsite: chambersburgpa.gov Website: pacodealliance.com

PART 1 - TO BE COMPLETED BY APPLICANT (PLEASE PRINT)

Address where work is being done

Contact Person’'s Name

Contact Person’s Address

Contact Person’s Phone Number Cell Number

Contractor PAHIC # Phone Number

Type of Project: New __ Additon __ Demoliton ___Interior Commercial Sign
Change of Use/Type Business Name

Provide Brief Description of Project

Lot Size square feet/acres Parking Spaces

Building Dimensions Height Estimated Cost

Property Owner’s Name (Please Print)

Property Owner’s Signature Date
PART 2 - TO BE COMPLETED BY BOROUGH OF CHAMBERSBURG

Permit Granted Yes No Date

Reason for Denial

Customer Service Comments

Electric Comments

Engineering Comments

Gas Comments

Planning/Zoning Comments

Stormwater Comments

‘Water/Sewer Comments

Borough Electric Permit Required Yes No

Net Metering Interconnection Application Required Yes No

Borough Drainage Plan Required Yes No

Borough Land Use Occupancy Permit Required Yes No

Borough Plumbing Permit Required Yes No

Borough Retail Food Facility License Required Yes No

DEP Approved Sewage Planning Module Required Yes No

Borough New Utility Service Account Required Yes No

PMCA Fire/Sprinkler/Alarm License Required Yes No

PMCA UCC Permit Required Yes No

PMCA Certificate of Occupancy Required Yes No



Borough of Chambersburg
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NEW UTILITY SERVICE ACCOUNT PROCEDURES AND REQUIREMENTS
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For residential development, the following schedule shall apply. Please note that the
amounts provided are per unit amounts, e.g. if a four unit apartment building were being
consuucted,thedcposﬂamounmwouldbereqlﬁredforeachunit,pﬁormanaccomtandservice
being establighed.

CLASS OF SERVICE - AMOUNT
ic {light and water ron $85.00
ic light, water r and heat $180.00

' Gas and water o $36.00

s in stove and water heater $195.00
Water $20.00
Sewer $25.00



Utllity Service Account Application (To be provided to appilicant with a Land Use Permit appiication)

Circle those that apply: Electric / Gas / Water/ Sewer Commercial / Residential

Will the initial account be a temporary service account? Yes No

Property Address{es):

if temporary, bitlable party: Name
Address

Phone #

Owner Name

Address

Phone #

Tenant (if applicable) Name

Address

Phone #

A utility deposit s required by the owner (and tenant, if the tenant wiil be billed directly) of the above
referenced address(es) PRIOR to the placement of any PERMANENT utility service.

Please contact our Customer Service department, located at 100§ 2" St, Chambersburg.
#717-264-5151, ext 3246 or ext 3273, with any questions, or to initiate a permanent account.



New Account Information {To be returned to applicant with an approved Land Use Permit)

Service Account Type: Temporary / Permanent

New account #:

Property Address:

Billable party: Name

Address

Phone #

Deposit required to establish a permanent service account:

$ {Per new unit)

less$S (invoiced by Water Dept.)

$ (Total)




INTERPRETATION OF CHANGE OF OCCUPANCY PROVISIONS

The International Building Code as well as the several International
Codes incorporated therein by reference and the Pennsylvania Uniform
Construction Code (PA U.C.C.) sets construction, occupancy and life
safety standards in general by reference to “use and occupancy”
classifications. (Reference Chapter 3 Section 302.1 of the
International Building Code)

The PA U.C.C. defines the term “occupancy” as the “Approved use of a
building or structure under the Uniform Construction Code”. {Reference

Section 401.1 of the Pa U.C.C.)

Regulations Section 403 (2} of the Pennsylvania Department of Labor
and Industry issued regulations under the PA U.C.C. relating to the
requirements for obtaining a permit, provides as follows:

Section 403.42 Permit Requirements and exemptions.

(a) An owner or authorized agent who intends to construct,
enlarge, alter, repair, move, demolish or change the
occupancy of a commercial buildiag, structure apd facility
or to erect, install, enlarge, alter, repair, remove,
convert or replace any electrical, gas, mechanical, or
Plumbing system regulated by the Uniform Construction Code
shall first apply to the building code official and obtain
the required permit under Section 403.42a relating to
permit application). [Emphasis added]

Based on the foregoing, no permit shall be required solely upon
changeof a tenant (occupant) in a commercial building but if there is
proposed any change of purpose or level of activity, a permit shall be
required. Any question concerning whether a proposed. change is, in
fact, a change of purpose or level of activity should be referred to
the ™“Building Code Official: Pa MUNICIPAL CODE ALLIANCE, INC. at 380
Wayne Avenue, Chambersburg, PA 17201: telephone 717-496-4996, e-mail:
pmca@pacodealliance.com. The attached form may be used to make
inquiry. If mailed, a pre—addressed stamped envelope must be enclosed

for a return mail response.



REQUEST FOR DETERMINATION

The premises described in Section A following was issued an occupancy
permit as therein described. The departing occupant for whose

actlivities the refeérenced Occupancy Permit was issued is described in
Section B. The activities of the incoming occupant are as described in

Section C.
SECTION A

1. Address of premises: B

2. Number of rooms:

3. Approximate square footage:

4, Does the space or structure possess a current valid Certificate
of Occupancy? Please attached a copy of the Current Certificate
of Occupancy to this form.

SECTION B

1. Name of Outgoing Occupant:

2, Business Activity of Outgoing Occupant:

3. Average Number of Employees on average work day:

4, Average number of visits by public on average work day:

SECTION C

1. Name of Incoming Occupant:

2. Business Activity of Incoming Qccupant;:

3. Average Number of employees on average work day:

4. Average Number of public visitors on average work day:

5. Has there been any physical alteration to the premises
for the incoming occupant: Yes No

DETERMINATION

0 New Occupancy permit required.
Please contact PA MUNICPAL CODE ALLIANCE, INC.
Address: 380 Wayne Avenue, Chambersburg, PA 17201
Telephone: (717) 496-4996
e-mail: pmca@pacodealliance.com

0 No New Occupancy Permit required.



