SPECIFICATIONS AND CONTRACT DOCUMENTS
For

CHAMBERSBURG BOROUGH CLEANING SERVICE PROJECT – COVID 19

FOR
THE BOROUGH OF CHAMBERSBURG
Issued
APRIL 9, 2021

Bids for items covered by these Specifications must be received by the Borough Secretary, 100
South Second Street, Chambersburg, Pennsylvania 17201, before 10:00 A.M., APRIL 22, 2021.

Borough Contact Name:

Paul Flohr, Health and Safety Programs Manager
Telephone 717-251-2440
pflohr@chambersburgpa.gov

Proposal Submitted By:
_____________________________________
_____________________________________
_____________________________________
_____________________________________

INVITATION TO BID
Project: CHAMBERSBURG BOROUGH CLEANING SERVICE CONTRACT – COVID 19
The services will consist of professional cleaning service related to COVID-19 to provide cleaning
and disinfecting services for municipal offices, buildings, work areas, vehicles, and equipment on an as
needed basis. Consistent attention to detail is critical. Bidders should provide Bid prices based upon the
number of employees and hours determined to be necessary to meet all of the requirements, as described in
the Description and Frequency of Services to be Rendered section below, with hours of operation being as
requested by the Borough from time to time. Services are to include cleaning and disinfecting of restrooms,
employee breakrooms, common areas, offices, conference rooms, Council chambers, and customer service
areas. The services to be provided must meet or exceed the Center for Disease Control and Prevention
Environmental Cleaning and Disinfection Recommendations, Interim Recommendations for US
Community
Facilities
with
Suspected/Confirmed
Coronavirus
Disease
2019
(https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html).
Additional services may be solicited as needed on a time and materials basis.
The Work will be performed under one Contract as follows:
Owner:

BOROUGH OF CHAMBERSBURG
100 South 2nd Street
Chambersburg, PA 17201
Telephone:
717-264-5151
Fax:
717-261-3240

Sealed Bids will be received by the Owner at the address shown above until April 22, 2021. Bids will be
publicly opened and read at 10:00 a.m., on Thursday, April 22, 2021, in the fourth floor conference room
of the Municipal Utility Office Building, located at 100 S. Second Street, Chambersburg, PA 17201. The
Borough intends to award the Contract at its regular Council meeting on Monday, April 26, 2021.
A Pre-Bid Meeting will be held at 10:00 a.m., on Friday, April 16, 2021, at the Municipal Utility Office
Building, located at 100 S. Second Street, Chambersburg PA, 17201, in the fourth floor conference room.
Questions will be accepted by Paul Flohr by email (pflohr@chambersburgpa.gov), until 5:00 p.m., Friday,
April 16, 2021.
The Contract shall be for a term of twenty-four (24) months, commencing on April 26, 2021.
All bidders shall have, and shall continue to maintain, all approvals, insurances, licenses, and other
requirements to remain a business in good standing in the Commonwealth to provide general commercial
cleaning services. Proof of Worker’s Compensation insurance coverage must be submitted with the bid.
Safety data sheets on any chemical products that are to be used shall be submitted with the bid.
The awarded Contractor will be required to purchase and maintain a Fidelity Janitorial Bond in the amount
of One Hundred Thousand Dollars ($100,000.00). Proof of coverage must be provided to the Borough
prior to work commencing.
The awarded Contractor will be required to maintain commercial general liability insurance specifically for
the performance of this Contract in the aggregate amount of One Million Dollars ($1,000,000.00). The
Borough shall be listed as an insured party under the policy. Proof of coverage must be provided to the
Borough prior to work commencing.

Bids may be modified or withdrawn by an appropriate document duly executed (in the manner that a Bid
must be executed) and delivered to the place where Bids are to be submitted at any time prior to the Opening
of Bids. After the Bid Opening, Bids may be withdrawn only by complying with Commonwealth of
Pennsylvania laws and regulations.
It is a requirement of this Contract that awarded Contractor shall not subcontract any obligations under the
Agreement, unless such subcontract is approved in writing by the Borough.
The Borough intends to award the Contract on Monday, April 26, 2021, at its regular public Council
meeting, but reserves the right to award the Contract at the immediately subsequent regular public Council
meeting, on Monday, May 10, 2021.
As part of its evaluation of the Bids submitted, the Owner or its representatives may interview the Bidders.
Bidder shall provide the following at the interview: list of services performed (flyer, brochure, etc.),
references, Bonded & Insured documentation, insurance certificate, workers compensation documentation,
number of employees, hourly, daily, and weekly rates, premium rates (i.e. after hours, weekends, or
emergency call-in), and any government discount information.
Bidders, their workers, and any persons providing labor and services shall be persons lawfully permitted to
work in the United States and the Commonwealth of Pennsylvania.
As a precondition of being awarded a Contract, Successful Bidder, and its subcontractor(s) are required to
provide confirmation of compliance with Act 127 of 2012, the “Public Works Employment Verification
Act”.
The awarded Contractor shall enter into a Cleaning Services Agreement, in a form prepared by the Borough
Solicitor’s office, attached hereto.
The Borough hereby reserves the right, which is understood and agreed to by all Bidders, to reject any or
all Bids and to waive any omissions, errors, or irregularities in any Bid.
DESCRIPTION AND FREQUENCY OF SERVICES TO BE RENDERED:
1. The Contractor shall provide professional commercial cleaning service to include cleaning and
disinfecting services for municipal offices, buildings, work areas, vehicles, and equipment on an as
needed basis. The exact amount of services needed is currently unknown and may vary from time
to time or location to location. The services to be provided must meet or exceed the Center for
Disease Control and Prevention Environmental Cleaning and Disinfection Recommendations,
Interim Recommendations for US Community Facilities with Suspected/Confirmed Coronavirus
Disease 2019 (https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaningdisinfection.html). The Contractor shall also ensure:
a. Knowledge of modern materials cleaning techniques, sequences and practices. Services
will be performed by the Contractor’s cleaning staff who are well trained in cleaning, basic
sanitation, and safety procedures.
b. Knowledge of Borough’s policies, regulations and procedures for the use of the Borough’s
buildings.

c. Knowledge of supervisory principles and practices and ability to supervise subordinates to
ensure full performance of tasks.
2. All cleaning personnel will be expected to follow requirements, guidelines, orders and instructions
that govern the performance of janitorial services and custodial maintenance services in general
and to their respective workplace locations in particular. Information items include, but not limited
to:
a. Proper training in dealing with infectious waste;
b. Portable fire extinguisher training; and
c. Emergency procedures.
Additionally, the Contractor is to use only experienced and trained cleaning personnel in the
performance of the cleaning services.
3. The Contractor shall provide a sufficient number of employees to perform the required regular
cleaning tasks efficiently and in a manner satisfactory to the Borough. The Contractor is to ensure
that all assigned cleaning staff:
a. Will have completed in house training and or certification programs.
b. Display an alert, professional and authoritative demeanor and convey trustworthiness and
competence.
c. Be proficient and dependable at carrying out their responsibilities.
d. Fully capable of performing duties requiring arduous physical exertion, including
emergency situations.
e. All cleaning personnel proposed are to be physically, emotionally and intellectually
capable of performing various cleaning situations, including but not limited to infectious
waste and blood borne pathogens.
4. The Borough of Chambersburg is committed to environmentally preferable cleaning products and
practices. Green cleaning is defined as cleaning to protect health without harming the environment.
It has been found that widely used cleaning products can have serious adverse effects on the health
of building occupants and cleaners. At the same time, these cleaning products are harming the
environment. Green cleaning is a widely accepted movement to make cleaning for the health of
building users and cleaners a primary concern, while minimizing the harm to the environment
through better purchasing practices and cleaning processes. Green cleaning means emphasizing the
environmental sustainability of cleaning operations and overall building health (i.e. indoor air
quality) and not solely evaluating building cleanliness based on appearance.

5. The Contractor will be required to provide and maintain, at its sole expense,
professional/commercial quality cleaning equipment necessary for the performance of the Services.
The Contractor's equipment must be removed from public areas when not in use. All of the
Contractor's equipment must be clean, properly maintained, and properly secured when not in use.
The Contractor shall use all equipment and tools in such a manner that it will not scar or mark walls
or other surfaces. The Contractor shall ensure that appropriate equipment is available on-site when
needed. The Contractor shall assume all risk of loss for stored equipment or materials, which
includes without limitation consumables and cleaning supplies.
6. The Contractor shall make every reasonable effort to provide cleaning services regardless of snow
or other inclement weather.
7. Items requiring emergency repairs such as flooding due to broken pipes, plugged toilets, serious
leaks or any health, life and safety concerns shall be reported immediately, upon discovery, to the
Borough. The Borough will provide an appropriate contact list to the Contractor for this purpose.
8. All communications from the Contractor’s employees shall be directed through the Contractor to
the Borough. At no time shall the Contractor’s employees leave written messages, instructions, or
requests at any site locations. The Contractor and the Borough shall cooperate in developing a
method for communicating day to day needs, requests or observations requiring action by the
Contractor or the Borough. The Contractor and the Borough shall review any required actions and
or responses to issues.
9. The Borough will use e-mail to communicate to the Contractor any concerns or problems that need
to be resolved. The Contractor is to contact the Borough, by phone, e-mail, or in person, within the
current day or at the beginning of the next workday to schedule and implement corrective action of
these issues. Contractor's failure to respond to the concerns or problems within the timeframe stated
will be considered a failure to perform and may lead to agreement termination.
10. The Contractor will be responsible for the security of a building while working inside and for
securing the facility upon departure. All exterior doors and ground floor windows shall be kept
closed and locked while work is being performed in or about the building. All building exits shall
be secured/locked upon arrival of the cleaning crew; no exterior exits shall be left unlocked or
blocked open during the performance of Services. Any exterior exit being used to remove supplies,
trash or equipment shall not be blocked open or left unattended. These security procedures shall be
strictly followed.
Only the Contractor and its authorized employees are to have access to the facility. Once the
building is locked, doors will not be opened to allow any person to enter. Doors to unattended
rooms shall be closed during the shift except while being serviced. Any problems or questions
dealing with individuals requesting access without an entrance key or proper authorization, theft or
vandalism will be immediately reported.
The Contractor shall be allowed only in the areas specified by the Borough. Some areas may be
considered off limits to the Contractor. The Contractor shall be notified of any such areas.

11. The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the Services. The Contractor shall take every
precaution to instruct employees about and otherwise safeguard them against any possible injuries
associated with cleaning agents and equipment as well as other potential hazards within the facility.
Contractor shall provide its employees with all personal protective equipment and training required
by Municipal, State, and Federal Regulations when using chemical cleaning products. Contractor
shall provide adequate supervision and training to ensure its employees are in compliance with this
requirement.
12. Damage Reports: In all instances where Borough property or equipment is damaged, the Contractor
shall submit a full report of the incident and extent of the damage to the Borough verbally within
one hour, and in writing by e-mail within 24 hours of the occurrence.
13. The Contractor shall thoroughly complete each specified task in a professional manner, using
trained, experienced staff and quality equipment/materials. Services will be performed in
accordance with the frequencies specified. The whole of the Services and the manner of performing
them shall be done to the satisfaction of the Borough. The Borough will, from time to time, perform
random inspections for the sole purpose of assessing the Contractor’s performance. The Services
to be performed shall be subject to random inspections by representatives of the Borough while in
process or after completion. If any such Service(s) are found to be unsatisfactory and not in
accordance with the requirements of the Borough, the Borough will notify the Contractor and the
Contractor will take immediate steps for corrective actions, at the Contractor’s expense and within
the time frames specified by the Borough. Should the Contractor fail to remedy any part of the
rejected Services the Borough may make alternative arrangements for the rectification and any
expense(s) incurred by the Borough in so doing will be fully recoverable from the Contractor.
14. The Services will consist of general commercial cleaning services to clean the commercial,
industrial, and institutional buildings and areas owned and/or operated by the Borough, on an “as
needed” basis. Consistent attention to detail is critical. Bidders should provide bid prices based
upon the number of employees and hours determined to be necessary to meet all of the
requirements, as described herein. Additional services may be solicited as needed on a time and
materials basis.
15. The Scope of Services also includes cleaning and disinfecting the equipment utilized in providing
Borough services such as motor vehicles, trucks, and heavy equipment as needed from time to time
by the Borough.
16. All bids shall be based upon all commercial, industrial, and institutional buildings and areas owned
and/or operated by the Borough of Chambersburg, according to bid requirement and ordinances.
The Borough reserves the right to exclude certain facilities, vehicles, and equipment from the Scope
of Services, at the Borough’s sole discretion, as and when determined by the Borough.

GENERAL TERMS AND CONDITIONS
1. Labor and Equipment
The Contractor agrees to furnish all labor, tools, and equipment and to pay all expenses necessary for
or in connection with the Work to be done hereunder in consideration of the payments hereinafter
provided to be paid to the Contractor by the Borough; unless otherwise specifically addressed in this
Agreement.
2. Inspection of Work or Goods
The Borough reserves the right to inspect the Contractors Work, Goods, or other deliverables, and direct
changes to the Contractor’s methods and procedures within the scope of this Agreement. Periodic
inspections will be performed by the Borough or its agents.
3. Termination and Suspension
Should the Contractor fail to perform the Work to the satisfaction of the Borough or to comply with
any of the provisions of the Agreement, the Borough may terminate this agreement upon twenty-four
(24) hours written notice to the Contractor. This Agreement may be cancelled by either party upon
thirty (30) days written notice. The Borough has the right to suspend performance of the Agreement,
without cause, by written notice, upon which the Contractor shall be entitled to an increase in the
contract time and contract price caused by the suspension.
4. Notice of Defect
Neither final payment nor acceptance of the work or of the Goods shall relieve the Contractor of
responsibility for failure to comply with the Specifications. The Borough shall give the Contractor
prompt notice of defects that become apparent in their Work during the term of Agreement. The
Contractor shall remedy any defects in his work that shall appear within said period and shall bear the
expense of repairing everything that has been destroyed or damaged by such defects. In the case of
subpar Goods, Contractor must immediately replace deliverables. In case of an emergency where delay
would cause serious loss or damage, the Borough may undertake to have any defects repaired without
previous notice to the Contractor, and the expense of such repairs shall be borne by the Contractor.
5. Permits, Licenses, etc.
All permits, licenses, inspections, ratings, or approvals related to the performance of the Work, or
delivery of such Goods, including but not limited to electrical, water, building permit, or other
construction permitting from Federal, State, or local agencies, are the responsibility of the Contractor
and all expenses for such should be included in the Bid proposal.
6. Assignment
The Contractor shall not sublet this Agreement or any portion of it without first obtaining the written
consent of the Borough.
The Contractor shall not obligate the Borough to make any payments to another party for, or on behalf
of the Borough, without the approval of the Borough.
7. Invoices and Payment
All payments will be processed through the Borough’s standard accounts payable system. Contractor
Invoices should contain all applicable information. Additional invoice and payment requirements and
conditions for payment are located in the Specifications. If the Borough objects to any portion of an
Invoice, the Borough shall so notify the Contractor in writing within twenty (20) days of receipt of the
invoice. The Borough shall identify the specific cause of the disagreement and shall pay when due that

portion of the invoice not in dispute. Interest as stated above shall be paid by the Borough on all disputed
invoiced amounts resolved in the Contractor’s favor and unpaid for more than forty-five (45) days after
date of the notice of the dispute.
8. Quantities Awarded
For requirements contracts only, the items and quantities of such items if set forth in the Bidding
Documents are only estimates. The Borough in its sole discretion may make an award for some or all
of the items bid and in such quantities as the Borough shall deem appropriate.
9. Delivery and Prices
All items must be delivered at the price(s) bid, FOB Point of Destination, unless otherwise approved
by the Borough.
10. Insurance
Unless otherwise specified, the Contractor shall, at its sole cost and expense, maintain the following
minimum types of insurance as specified herein. The Borough of Chambersburg, its officers and
employees, are to be named as additional insured on all policies required herein, except Workmen’s
Compensation. The insurance shall provide for at least thirty (30) days prior written notice to be given
to the Borough in the event the insurance is materially changed, canceled, or non-renewed. Before
starting work the Contractor shall furnish to the Borough for its examination and approval such policies
of insurance with all endorsements, or a conformed specimen thereof certified by the agent of the
insurance company, together with certificates of the insurance company of such insurance. The
Contractor may be required to include the Commonwealth of Pennsylvania, Department of
Transportation as an additional insured for public liability insurance if a Highway Occupancy Permit
is required for the Work.
A. WORKMEN’S COMPENSATION – Statutory limit as required by the Commonwealth of
Pennsylvania.
B. BUSINESS AUTOMOBILE – Covering Any Automobile (Symbol I)
Bodily Injury Liability and
Property Damage Liability

$1,000,000 (CSL)

C. COMMERCIAL GENERAL LIABILITY (CGL)
General Aggregate Limit
Products-Completed Operations Aggregate Limit
Personal & Advertising Injury Limit
Each Occurrence Limit
Fire Damage Limit
Medical Expense Limit

$1,000,000
$1,000,000
$1,000,000
$1,000,000
$ 50,000
$ 5,000

11. Indemnification
The Contractor and its sub-contractors, if any, shall release, hold harmless, and indemnify the Borough,
its officers, elected officials, agents, representatives, and employees acting within the scope of their
official duties from and against damages, costs, and expenses (including reasonable attorneys’ fees) to
the extent caused by the negligent acts, errors, or omissions of the Contractor, its employees, subcontractors, agents, servants, and/or anyone acting under the Contractor’s control and/or the
Contractor’s direction, in the performance of the requirements of this Agreement. The Contractor shall
defend any lawsuit commenced against the Borough and shall pay any judgments and costs connected

with such proceeding which are based upon the negligent acts or omissions of the Contractor or its subcontractors. If the Contractor is successful in defending such a lawsuit, then the Borough will reimburse
the Contractor for its costs and expenses associated with such defense only to the extent that such
liabilities arise from an action which can be properly brought against the Borough as an exception to
governmental immunity in accordance with the Political Subdivision Tort Claims Act, 42 Pa.C.S.A. §
8541 et. seq. and in accordance with such limits of liability set forth in the Act, along with payment for
any withheld invoices.
12. Taxes
All taxes of whatsoever kind, nature, and description payable in respect to the performance of this
Agreement are to be paid by the Contractor unless otherwise provided by law.
13. Disputes
Before any litigation is brought pursuant to this Agreement, the parties hereto agree to submit any
dispute between them to mediation. Such mediation shall be a condition precedent to either party
instituting litigation unless a stay of an applicable statute of limitations or repose is necessary. Such
mediation may be initiated by written request and will occur within thirty (30) days of such request. A
mutually agreeable impartial mediator may be retained, if requested by either party, to assist in the
mediation process. In the event the parties cannot agree to a mediator, the parties will continue to put
forth names for a mutually agreeable time, after which litigation may be commenced in Franklin County
Court of Common Pleas if a mediator is not agreed upon. In the event mediation does not result in the
successful resolution of the dispute, either party may institute any and all actions necessary to protect
their rights at law and/or equity in accordance with this Agreement.
14. Compliance with Laws
All Work performed under this Agreement shall conform with all applicable Federal, State, and local
laws, which may include but not be limited to the following:
A. Pennsylvania Act 247 of 1972, as amended, relating to the prevention of environmental
pollution and the preservation of public natural resources.
B. The Pennsylvania Human Relations Act No. 222 of 1955, as amended.
C. The Pennsylvania Underground Utility Line Protection Act, Act 287 of 1974, as amended by
Act 121 of 2008, which requires contractors to notify public utilities prior to starting
excavation or demolition work.
D. The Pennsylvania Antibid-Rigging Act, 73 P.S. 1611 et seq., regarding contracts for the
purchase of equipment, goods, services or materials or for construction or repair let or to be let
by a government agency.

NONDISCRIMINATION / SEXUAL HARASSMENT CLAUSE
During the term of the Contract, the Contractor (known herein as “Covered Entity”), sub-grantee,
contractors, sub-contractors, suppliers, vendors, and professional service providers, agree(s) as follows:
A. In the hiring of any employee(s) for the manufacture of supplies, performance of work, or any other
activity required under the Contract or any grant agreement, subgrant agreement, contract, or
subcontract, the Covered Entity, a sub-grantee, a contractor, a subcontractor, or any person acting
on behalf of the Covered Entity shall not discriminate by reason of race, gender, creed, color, sexual
orientation, gender identity or expression, or in violation of the Pennsylvania Human Relations Act
(PHRA) and applicable federal laws, against any citizen of this Commonwealth who is qualified
and available to perform the work to which the employment relates.
B. The Covered Entity, any sub-grantee, contractor or any subcontractor or any person on their behalf
shall not in any manner discriminate by reason of race, gender, creed, color, sexual orientation,
gender identity or expression, or in violation of the PHRA and applicable federal laws, against or
intimidate any of its employees.
C. The Covered Entity, any sub-grantee, contractor or any subcontractor shall establish and maintain
a written nondiscrimination and sexual harassment policy and shall inform their employees in
writing of the policy. The policy must contain a provision that sexual harassment will not be
tolerated and employees who practice it will be disciplined. Posting this Nondiscrimination/Sexual
Harassment Clause conspicuously in easily-accessible and well-lighted places customarily
frequented by employees and at or near where the grant services are performed shall satisfy this
requirement for employees with an established work site.
D. The Covered Entity, any sub-grantee, contractor or any subcontractor shall not discriminate by
reason of race, gender, creed, color, sexual orientation, gender identity or expression, or in violation
of the PHRA and applicable federal laws, against any subgrantee, contractor, subcontractor or
supplier who is qualified to perform the work to which the grant relates.
E. The Covered Entity and each sub-grantee, contractor and subcontractor represents that it is
presently in compliance with and will maintain compliance with all applicable federal, state, and
local laws and regulations relating to nondiscrimination and sexual harassment. The Covered Entity
and each sub-grantee, contractor and subcontractor further represents that it has filed a Standard
Form 100 Employer Information Report (“EEO-1”) with the U.S. Equal Employment Opportunity
Commission (“EEOC”) and shall file an annual EEO-1 report with the EEOC as required for
employers’ subject to Title VII of the Civil Rights Act of 1964, as amended, that have 100 or more
employees and employers that have federal government contracts or first-tier subcontracts and have
50 or more employees. The Covered Entity, any sub-grantee, any contractor or any subcontractor
shall, upon request and within the time periods requested by the Commonwealth or Borough,
furnish all necessary employment documents and records, including EEO-1 reports, and permit
access to their books, records, and accounts by the granting agency, Borough, and the Bureau of
Diversity, Inclusion and Small Business Opportunities for the purpose of ascertaining compliance
with the provisions of this Nondiscrimination/Sexual Harassment Clause.
F. The Covered Entity, any sub-grantee, contractor or any subcontractor shall include the provisions
of this Nondiscrimination/Sexual Harassment Clause in every subgrant agreement, contract or
subcontract so that those provisions applicable to sub-grantees, contractors or subcontractors will
be binding upon each sub-grantee, contractor or subcontractor.

G. The Covered Entity’s and each sub-grantee’s, contractor’s and subcontractor’s obligations pursuant
to these provisions are ongoing from and after the effective date of the grant agreement through the
termination date thereof. Accordingly, the Covered Entity and each sub-grantee, contractor and
subcontractor shall have an obligation to inform the Borough if, at any time during the term of the
Contract, it becomes aware of any actions or occurrences that would result in violation of these
provisions.
H. The Borough may cancel or terminate the Contract and all money due or to become due under the
Contract may be forfeited for a violation of the terms and conditions of this
Nondiscrimination/Sexual Harassment Clause. In addition, the Borough or granting agency may
proceed with debarment or suspension and may place the Covered Entity, sub-grantee, contractor,
or subcontractor in the Contractor Responsibility File.

________________________________________________________________
Name of Bidder, Corporation, Firm or Individual

By:____________________________________
Authorized Representative

______________________________________
Please Print Signature

______________________________________
Title

______________________________________
Business Address of Bidder

______________________________________
Phone #

BIDDER AFFIDAVIT

The Specifications and all papers required by it and submitted herewith, the Contract, and all papers made
a part hereof by its terms, are hereby made a part of this Proposal.
The undersigned Bidder hereby represents as follows:
A.
B.
C.
D.

That he has carefully examined the Proposal, the Contract, and the Specifications.
That no officer, agent, or employee of the Borough of Chambersburg is personally interested
directly or indirectly in this Proposal and the accompanying Contract or the compensation to
be paid herein under.
That the Proposal is made without connection with any person, firm or corporation making a
Proposal for the same work, and is in all respects fair and without collusion or fraud; and
That should this Proposal be accepted by the Borough of Chambersburg within sixty (60) days
of the opening of bids (unless award is delayed by a required approval from a governmental
agency, the sale of bonds or notes, or the award of a grant or grants, in which event this
Proposal be accepted within one hundred twenty (120) days from the date of Bid opening), he
will execute the Contract and furnish any other documents within the time and in the forms
and amount required by the Contract and Specifications, and that upon his failure, neglect or
refusal to do so, he shall forfeit to the Borough of Chambersburg the Proposal Security, not as
a penalty, but as a liquidated damage.

_______________________________________________________
Name of Bidder, Corporation, Firm or Individual
By:

________________________________
Authorized Representative
________________________________
Please Print Signature
________________________________
Title

_________________________________
Business Address of Bidder
__________________________________
Phone #

INSTRUCTIONS FOR NON-COLLUSION AFFIDAVIT
1.

This Non-Collusion Affidavit is material to any contract awarded pursuant to this
bid. According to the Pennsylvania Antibid-Rigging Act, 62 Pa.C.S.A. § 4501 et
seq., governmental agencies may require Non-Collusion Affidavits to be submitted
together with bids.

2.

This Non-Collusion Affidavit must be executed by the member, officer or employee
of the bidder who makes the final decision on prices and the amount quoted in the
bid.

3.

Bid-rigging, and other efforts to restrain competition, and the making of false
sworn statements in connection with the submission of bids, are unlawful and may
be subject to criminal prosecution. The person who signs the Affidavit should
examine it carefully before signing and assure himself or herself that each statement
is true and accurate, making diligent inquiry, as necessary, of all other persons
employed by or associated with the bidder with responsibilities for the preparation,
approval or submission of the bid.

4.

In the case of a bid submitted by a joint venture, each party to the venture must be
identified in the bid documents and an Affidavit must be submitted separately on
behalf of each party.

5.

The term "complementary bid", as used in the Affidavit, has the meaning commonly
associated with that term in the bidding process and includes the knowing submission
of bids higher than the bid of another firm, any intentionally high or non-competitive
bid and any other form of bid submitted for the purpose of giving a false appearance
of competition.

6.

Failure to file an Affidavit, in compliance with these instructions, will result in
disqualification of the bid.

NON-COLLUSION AFFIDAVIT
Contract/Bid No. ___________________________
State of

:

County of :
I state that I am,
______________________
(Title)

of ____________________________
(Name of Firm)

and that I am authorized to make this Affidavit on behalf of my firm and its owners, directors
and officers. I am the person responsible in my firm for the price(s) and the amount of
this bid.
I state that:
(1)
The price(s) and amount of this bid have been arrived at independently and
without consultation, communication or agreement with any other contractor, bidder or
potential bidder.
(2)
Neither the price(s) nor the amount of this bid, and neither the approximate
price(s) nor approximate amount of this bid, have been disclosed to any other firm or person
who is a bidder or potential bidder, and they will not be disclosed before bid opening.
(3)
No attempt has been made or will be made to induce any firm or person to refrain from
bidding on this contract, or to submit a bid higher than this bid, or to submit any intentionally
high or non-competitive bid or other form of complementary bid.
(4)
The bid of my firm is made in good faith and not pursuant to any agreement or
discussion with, or inducement from, any firm or person to submit a complementary or other
non-competitive bid.
(5)
(Name of Firm) ________________________________ its affiliates, subsidiaries,
officers, directors and employees are not currently under investigation by any
governmental agency and have not, in the last four (4) years, been convicted or found liable
or any act prohibited by State or Federal law in any jurisdiction involving conspiracy or
collusion with respect to bidding on any public contract, except as follows:
I state that _________________________ (Name of Firm) understand and acknowledges
that the above representations are material and important and will be relied on by
_________________________ (Name of Public Entity) in awarding the contract(s) for which
this bid is submitted.

NON-COLLUSION AFFIDAVIT CONTINUED
I understand, and my firm understands, that any misstatement in this Affidavit is and shall be
treated as fraudulent concealment from _________________________ (Name of Public
Entity) of the true facts relating to the submission of bid for this contract.

____________________________________
__
(Signature)
____________________________________
__
(Print Name)
____________________________________
__
(Company Position)
SWORN AND SUBSCRIBED
BEFORE ME THIS
_____________________________
(Date)

_________________________________
__
Notary Public
My Commission Expires:
_____________________________
(Date)

PROPOSAL
DATE_______________________
Project:

Chambersburg Borough Cleaning Service Contract – COVID 19

ARTICLE 1 - BID RECIPIENT
1.
This Bid is submitted to:
Borough of Chambersburg
100 S. Second Street
Chambersburg, PA 17201
Attn: Jamia Wright
1.02 The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an
Agreement with the Borough in the form included in the Bidding Documents to perform the
Services as specified or indicated in the Bidding Documents for the prices and within the
times indicated in this Bid and in accordance with the other terms and conditions of the
bidding Documents.
ARTICLE 2 - BIDDER'S ACKNOWLEDGMENTS
2.01 Bidder accepts all of the terms and conditions of the Bidding Documents including without
limitation those dealing with the disposition of Bid security, if applicable. The Bid will
remain subject to acceptance for sixty (60) days after the Bid opening, or up to one
hundred twenty (120) days if award is delayed by a required approval of a government
agency that Bidder may agree to in writing upon request of the Borough.
ARTICLE 3 - BIDDER'S REPRESENTATIONS
3.01 In submitting this Bid, Bidder represents and warrants, as set forth in the Bidding
Documents, that the Bidder has:
A.
examined and carefully studied the Bidding Documents, including any Addenda, and
the related data identified in the Bidding Documents;
B.
became familiar with and satisfied as to all Federal, State, and local laws and
regulations that may affect cost, progress, or the performance of the Services;
C.
promptly given the Borough written notice of all conflicts, errors, ambiguities, or
discrepancies that Bidder discovered in the Bidding Documents and confirmed that
the written resolution thereof by the Borough is acceptable to Bidder;
D.
determined that the Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for performance of the Services;
E.
carefully studied and correlated the information known to Bidder, and information and
observations obtained from Bidder's visits, if any, to the Borough’s offices, with the
Bidding Documents; and
F.
determined that the Bidding Documents are generally sufficient to indicate and convey
understanding of all terms and conditions for performance of the Services.

ARTICLE 4 - BASIS OF BID
4.01

Bid pricing must be all inclusive for the full term of this Contract.

4.02

Bidder will complete the Services for the prices given below.

Item
No

Description

Price
($)

1.

Provide professional commercial cleaning
service for municipal offices, buildings, and
work areas.

$ ________Per Square Foot

2.

Provide professional commercial interior
cleaning services for municipal vehicles

$ ________Per Vehicle regardless
of size

3.

Provide professional commercial interior
cleaning services for municipal mobile
equipment (Examples include backhoes,
skid-loaders, excavators, and other
equipment with a closed cabin)

$ ________Per Equipment
regardless of size

TOTAL BID AMOUNT: ITEM NUMBER 1 (printed words):
_________________________________________________Per Square Foot
TOTAL BID AMOUNT: ITEM NUMBER 2 (printed words):
_________________________________________________Per Vehicle regardless of size
TOTAL BID AMOUNT: ITEM NUMBER 3 (printed words):
_________________________________________________Per Equipment regardless of size
4.03

The Borough reserves the right to award none or all of all the above items to the lowest
responsive and qualified bidder as deemed to be in the best interest of the Borough. The
bid amount for each item is the total cost to be incurred by the Borough for the subject
work to be completed in accordance with the Contract Documents. The Borough reserves
the right to have Services performed at a portion of the listed locations to be charged on
a square foot basis.

Facility
City Hall (Original side)
Utility Addition
Police Department
Police Annex
Fire Department Headquarters
McKinley Street Fire Department
Service Center
Recreation Department
Aquatic Center
Highway Building
Garage Building
Water Plant
Sewer Plant Admin Building
Sewer Plant Lab
Sewer Plant 4th Street Office Building

Approximate Square Feet
26,925 *Does not include 3rd floor
30,452 *Does not include rooftop penthouse
*Included in the above square footage
2,020 *Does not include basement
14,053
9,002
5,192
30,100
2,100
2,530
3,675
4,000
2,400
2,700
4,700

ARTICLE 5 — TIME OF COMPLETION
5.01 Bidder agrees that the performance of the Services will conform to the time requirements
set forth in the Agreement.
The undersigned does further declare that the statements and representations made in
this Proposal are true in every respect and that said Proposal is in all respects fair and
made without collusion or fraud, and that no member of the Borough Council or any agent
or employee of the Borough directly, or indirectly is interested in this Proposal, or in any
portion of the profits expected to accrue there from.
Company Name _______________________________
Address

_______________________________
_______________________________

Signature

_______________________________

Printed Name

_______________________________

Name of person familiar with proposal

_______________________________

Phone number

_______________________________

E-mail address

_______________________________

BOROUGH OF CHAMBERSBURG
PROFESSIONAL COMMERCIAL CLEANING SERVICE CONTRACT RELATED TO
COVID-19
This Professional Commercial Cleaning Service Contract Related to COVID-19 is
made and entered into this
day of _____________, 2021, (the “Effective Date”) by and
between the Borough of Chambersburg, a municipal corporation organized and existing under
the laws of the Commonwealth of Pennsylvania, with a principal address of 100 South Second
Street, Chambersburg, Pennsylvania, 17201 (hereinafter the “Borough”) and ____________,
(hereinafter “Contractor”) with a principal address of __________________.
WHEREAS, the Borough has authorized certain work in connection with cleaning
services related to COVID-19 (the “Services”) to provide cleaning and disinfecting services for
municipal offices, buildings, work areas, vehicles, and equipment on an as needed basis; and
WHEREAS, on April ____________ 2021, the Borough solicited requests for proposals
for said Services, and provided interested parties with the general conditions of the Services (the
“General Conditions”); and
WHEREAS, in response, the Contractor has submitted to the Borough a proposal (the
“Proposal”) to perform the Services pursuant to the General Conditions; and
WHEREAS, the Borough, having reviewed all written proposals, has determined that the
Contractor’s proposal is responsive and meets the needs of the Borough, and that Contractor
appears to be responsible, qualified and possesses sufficient skills and the necessary capabilities
required to perform the Services set forth in this Professional Commercial Cleaning Service
Contract Related to COVID-19 (the “Agreement”), and therefore desires to contract with the
Contractor in accordance with the terms and conditions of this Agreement.
NOW THEREFORE, in consideration of the foregoing, the parties hereto agree as
follows:
1. RECITALS
The above recitals are incorporated herein by reference thereto and made a part of this
Agreement.
2. SCOPE OF SERVICES
Contractor’s responsibility under this Agreement is to provide cleaning services and all
supplies, labor, and other required material or equipment necessary to accomplish the
Scope of Services and accomplish such tasks for the Borough as set forth in the General
Conditions (the “Scope of Services”). The Scope of Services will be bound by the
specifications set forth in this Agreement, which are attached hereto as Exhibit “A” and
incorporated herein by reference.

3. TERM
The term of this Agreement (the “Term”) shall commence on the Effective Date of this
Agreement and shall terminate on the date that is twenty-four (24) months following the
Effective Date of this Agreement.
4. GENERAL STANDARDS
The Contractor shall perform all Services in accordance with the generally accepted
standards and practices used in the profession. The Contractor shall render diligently and
competently all custodial Services, with due consideration given to applicable laws,
regulations, and environmental requirements and the protection of the public health, safety,
and welfare. The enumeration of specific duties and obligations to be performed by the
Contractor hereunder shall not be construed to limit the general ethical requirements in the
undertakings of the Contractor.
5. ADDITIONAL SERVICES
The Borough may request additional as needed cleaning services as the Borough deems
necessary (hereinafter “Additional Services”). In the event the Borough requests
Additional Services, the Contractor shall prepare and submit to the Borough a proposal
detailing the Scope of Services requested by the Borough, and the proposed fee for such
Additional Services (the proposed fee shall reflect estimated hours and reimbursable
expenses).
6. ASSISTANCE PROVIDED BY BOROUGH
The Borough will provide the following information and assistance to the Contractor:
A. The Borough will designate a person to act as its representative with respect to the
Services to be rendered under this Agreement. Such person shall have complete
authority to transmit instructions, receive information, and interpret and define the
Borough’s policies and decisions pertaining thereto within a reasonable time so as not
to delay Contractor’s Services. Such person may be present, at the Borough’s sole
option, when Contractor’s Services are rendered.
B. The Borough will allow Contractor reasonable access to Borough property which is
necessary for Contractor to complete the Services.
C. The Borough will timely review any information submitted to it by Contractor and
shall, within a reasonable time, provide direction to Contractor so as to not hinder
Contractor’s timely performance of the Services.

7. SCHEDULE / TIME FOR PERFORMANCE OF SERVICES
A. Contractor and the Borough shall mutually establish, in writing, the schedule and hours
for the operation of the Services.
B. Contractor shall arrive at the applicable Borough location and begin performance of
the Services within a reasonable timeframe of receiving a request for Services from the
Borough. For the avoidance of doubt, a reasonable timeframe shall be the following
response times:
i. No later than ninety (90) minutes during normal Monday through Friday
locations within Borough limits. 8:00am to 4:30pm. (Red – situation).
ii. No later than one hundred eighty (180) minutes during hours outside of
normal weekday work week to include locations outside of the Borough
limits. 4:30pm to 12:00am. (Yellow – situation).
iii. Between twenty-four (24) to forty-eight (48) hours during normal weekend
off hours (Green – situation).
iv. No later than seventy-two (72) for long weekends that have holidays on a
Friday or Monday (Blue – situation).
v. For Police and Fire Departments between ninety (90) to one hundred twenty
(120) minute response time depending on the day. Both of these
departments are 24/7 operations. Twenty-four (24) hours may be
acceptable pending a holiday and consent from the Borough.
C. The standard of care applicable to Contractor’s Services will be the degree of skill and
diligence normally employed by professionals performing the same or similar Services
in the same locality at the time said Services are performed. The Contractor will reperform any Services not meeting this standard without additional compensation.
8. TERMS OF PAYMENT TO CONTRACTOR
A. Invoices shall be submitted monthly by the Contractor, are due upon presentation, and
shall be considered past due if not paid within thirty (30) days of the invoice date. If
payment is not received by the Contractor within forty-five (45) days of the invoice
date, the Borough shall pay as interest an additional charge of one percent (1.0%) or
the maximum allowable by law, whichever is less, of the past due amount per month.
Payment thereafter shall first be applied to accrued interest and then to the unpaid
principal.
B. Invoice price amounts shall reflect the amounts submitted in Contractor’s Proposal.
C. If the Borough objects to any portion of an invoice, the Borough shall so notify
Contractor in writing within thirty (30) days of receipt of the invoice. The Borough
shall identify the specific cause of the disagreement and shall pay when due that portion

of the invoice not in dispute. Interest as stated above shall be paid by the Borough on
all disputed invoiced amounts resolved in Contractor’s favor and unpaid for more than
forty-five (45) days after date that the dispute was resolved.
D. If the Borough fails to make payments when due and/or fails to dispute invoices in
accordance with this Agreement, or otherwise is in breach of this Agreement,
Contractor may suspend performance of services upon twenty (20) days’ written notice
to the Borough. Contractor shall have no liability whatsoever to the Borough for any
costs or damages as a result of such suspension caused by any breach of this Agreement
by the Borough.
9. INDEPENDENT CONTRACTORS
Any Services or Additional Services provided by the Contractor under this Agreement are
provided as independent contractors. Nothing in this Agreement shall be considered to
create the relationship of employer and employee between the parties. All persons engaged
in any of the Services or Additional Services performed pursuant to this Agreement shall
at all times and places be subject to the Contractor’s sole direction, supervision, and
control. The Contractor shall exercise control over the means and manner in which it and
its employees perform the Services. The Contractor does not have the power or authority
to bind the Borough in any promise, agreement, or representation unless expressly provided
by written agreement to do so.
10. NO SUBCONTRACTING
Contractor shall not subcontract any obligations under the Agreement unless such
subcontract is approved in writing by the Borough.
11. MATERIALS, EQUIPMENT, AND SUPPLIES
The Contractor shall provide and maintain, at its sole expense, professional/commercial
quality cleaning equipment necessary for the performance of the Services. The
Contractor’s equipment must be removed from public areas when not in use. All of the
Contractor’s equipment must be clean, properly maintained, and properly secured when
not in use. The Contractor shall use all equipment and tools in such a manner that it will
not scar or mark walls or other surfaces. The Contractor shall ensure that appropriate
equipment is available on-site when needed. The Contractor shall assume all risk of loss
for stored equipment or materials, which includes without limitation consumables and
cleaning supplies.

12. AUTHORITY TO CONDUCT BUSINESS
The Contractor hereby represents and warrants that it has and will continue to maintain all
approvals, insurances, and other requirements to remain a business in good standing in the
Commonwealth to provide the Services as required pursuant to this Agreement.
13. BACKGROUND CHECK
A. The Contractor is to ensure that all of its personnel who are to perform the Scope of
Services have first undergone and passed a criminal background check.
B. Any individual for whom a criminal record search certificate is not provided, or for
whom a criminal record search certificate indicated any convictions or pending charges
related to property offenses or crimes against another person, will not be permitted to
perform the Scope of Services.
C. All costs associated with all criminal records searches are the sole responsibility of the
Contractor.
14. TERMINATION
A. If the Borough is not satisfied with the quality of the Services provided under this
Agreement, the Borough shall notify Contractor of the reason or reasons therefore, and
the Contractor shall have three (3) business days from the date of the notification to
rectify any issues to the satisfaction of the Borough, in its sole discretion. If, after three
(3) business days, the Contractor does not improve the quality of the Services provided
to the satisfaction of the Borough, the Borough may, immediately thereupon and in its
sole discretion, terminate this Agreement, and the Borough shall thereafter assume no
liability for any other provision in this Agreement.
B. Notwithstanding all termination provisions in this Agreement, the Borough may also
terminate this Agreement, in its sole discretion, by giving thirty (30) days prior notice
to the Contractor in the event the Contractor defaults on any of its responsibilities,
duties, or obligations under this Agreement. The Contractor shall default under this
Agreement if the Contractor fails to comply with, perform, or observe any obligation,
covenant, agreement, term or condition of this Agreement. Nothing in this Agreement
shall affect, alter, change, or prevent the Borough’s right to terminate this Agreement
pursuant to other sections contained herein.
15. INDEMNIFICATION
A. The Contractor shall release, hold harmless, and indemnify the Borough, its officers,
elected officials, agents, representatives, and employees acting within the scope of their
official duties from and against damages, costs, and expenses (including reasonable
attorneys’ fees) to the extent caused by the negligent acts, errors, or omissions of the

Contractor, its employees, Contractors, agents, servants, and/or anyone acting under
the Contractor’s control and/or the Contractor’s direction, in the performance of the
requirements of this Agreement. The Contractor shall reimburse any and all defense
costs incurred by Borough and shall pay any judgments and costs connected with such
proceeding which are based upon the negligent acts or omissions of the Contractor or
its employees, agents, servants, and/or anyone acting under the Contractor’s control
and/or the Contractor’s direction.
B. The Borough agrees to release, hold harmless, and indemnify the Contractor, its
officers, agents, and employees acting within the scope of their official duties, from
and against damages, costs, and expenses (including reasonable attorneys’ fees) only
to the extent that such liabilities arise from an action which can be properly brought
against the Borough as an exception to governmental immunity in accordance with the
Political Subdivision Tort Claims Act, 42 Pa.C.S.A. § 8541, et. seq. and in accordance
with such limits of liability set forth in the Act. The Borough does not in any manner
waive its rights and immunities provided by applicable law and/or regulation by
entering into this Agreement.
16. INSURANCE
A. The Contractor shall purchase commercial general liability insurance specifically for
the performance of services under this Agreement in the aggregate amount of One
Million Dollars ($1,000,000.00). The Contractor shall include the Borough as an
insured party under the liability insurance policy. The Contractor shall provide the
Borough with an ACORD certificate of liability insurance demonstrating that the
Borough is an insured party under the policy.
B. The Contractor shall purchase and maintain a Fidelity Janitorial Bond in the amount
of One Hundred Thousand Dollars ($100,000.00). The Fidelity Janitorial Bond shall
specifically protect the Borough against loss of money, securities, sensitive
information, or other property that the Borough may sustain due to any fraudulent or
dishonest act or acts committed by the Contractor or its agents. The Contractor shall
provide a copy of the Fidelity Janitorial Bond to the Borough for its review.
C. The Contractor shall maintain Worker’s Compensation Insurance for its employees as
required by the laws of the Commonwealth of Pennsylvania.
17. FORCE MAJEURE
Neither the Borough nor the Contractor shall be held responsible for any delay, default, or
nonperformance directly caused by an act of God, unforeseen adverse weather events,
accident, labor strike, fire, explosion, riot, war, rebellion, terrorist activity, sabotage, flood,
epidemic, act of federal or state government, labor, material, equipment, or supply
shortage. Notwithstanding the foregoing, such delays, defaults, or nonperformance shall
result from matters that would not be reasonably foreseen by a Contractor exercising
reasonable due diligence and/or care.

18. REMEDIES
No remedy herein conferred upon any party is exclusive of any other remedy, and each and
every remedy shall be cumulative and shall be in addition to every other remedy given
hereunder or provided by law, equity, statute, or otherwise. No single or partial exercise by
any party of any right, power, or remedy hereunder shall preclude any other exercise or
further exercise thereof.
19. ENFORCEMENT COSTS
Before any litigation is brought pursuant to this Agreement, the parties hereto agree to
submit any dispute between them to mediation. Such mediation shall be a condition
precedent to either party instituting litigation unless a stay of an applicable statute of
limitations or repose is necessary. Such mediation may be initiated by written request and
will occur within thirty (30) days of such request. A mutually agreeable impartial mediator
may be retained, if requested by either party, to assist in the mediation process. In the event
the parties cannot agree to a mediator, the parties will continue to put forth names for a
mutually agreeable time, after which litigation may be commenced in the Franklin County
Court of Common Pleas if a mediator is not agreed upon. In the event mediation does not
result in the successful resolution of the dispute, either party may institute any and all
actions necessary to protect their rights at law and/or equity in accordance with this
Agreement.
20. NOTICES
Any notices required to be given in accordance with this Agreement shall be in writing and
delivered to the parties by certified mail or personal delivery or acceptable overnight
courier service. Notice that is mailed shall be sent to the following addresses:
If to the Borough:
Borough Manager
Attn: Jeffrey Stonehill
Borough of Chambersburg
100 S. 2nd Street
Chambersburg, PA 17201
Email: jstonehill@chambersburgpa.gov
With copy sent to:
Borough Solicitor
Attn: G. Bryan Salzmann
Salzmann Hughes, P.C.
79 St. Paul Drive
Chambersburg, PA 17201
Email: gbsalzmann@salzmannhughes.com

If to the Contractor:
________________________________
________________________________
21. APPLICABLE LAW / VENUE
This Agreement shall be construed and interpreted in accordance with the laws of the
Commonwealth of Pennsylvania, and in the event of dispute the venue of any action
brought hereunder, upon the conclusion of mediation as set forth above, shall be in the
Franklin County Court of Common Pleas.
22. AUDIT OF CONTRACTOR RECORDS
At any time during the term of this Agreement, within fifteen (15) days of a written request
from the Borough, Contractor agrees to make available to the Borough for audit and
inspection such accounting and records maintained by Contractor in relation to the
performance of Services under this Agreement.
23. NON-DISCRIMINATION
The Contractor shall not discriminate against any employee, applicant for employment, or
any person seeking the Services of the Contractor to be provided under this Agreement on
the basis of race, color, religion, creed, sex, age, national origin, marital status, or presence
of any sensory, mental, or physical handicap.
24. ASSIGNMENT
This Agreement (including, without limitation, any rights under or interest in this
Agreement) shall not be assigned by either party without the express written consent of the
other party hereto. The provisions of this Paragraph shall survive the completion or
termination of this Agreement for any reason and shall remain enforceable between the
parties.
25. ENTIRE AGREEMENT / AMENDMENTS
This Agreement contains the entire Agreement between the parties and no other
agreements, oral or otherwise, regarding the subject matter of this Agreement, shall be
deemed to exist or bind any of the parties. This Agreement cannot be modified, except by
a written document signed by the parties hereto. Town Council’s approval at a public
meeting shall be required to amend this Agreement unless otherwise delegated to its
designees.

26. SEVERABILITY
If any term, provision, covenant, or condition of this Agreement is held by a court of
competitive jurisdiction to be invalid, void or unenforceable, the remainder of the
provisions hereof shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated as a result of such decision.
27. NO OFFER
This Agreement does not constitute an offer and shall not be binding on the parties unless
and until executed by both parties.
28. USE OF HEADINGS
The use of headings within this Agreement are for ease of reference and convenience only
and shall not be used or construed to limit or enlarge the interpretation of the language
hereof or the enforcement of this Agreement.
29. EFFECTIVE DATE
As used herein, the “Effective Date” shall mean the later of the Borough execution date
and the Contractor execution date, each of which is set forth on the signature page hereof.
30. COUNTERPARTS
This agreement may be executed in any number of counterparts, each of which shall be
deemed to be an original, but all of which together shall constitute the same instrument.
31. INTERPRETATION
The parties agree that both parties had the opportunity to review this Agreement with their
respective legal counsel, if they so desired, and therefore, this Agreement shall not be
construed against either party as the drafter of this Agreement.
32. RIGHT TO KNOW LAW
Contractor acknowledges and understands that this Agreement and any information
provided to and/or received by the Borough is subject to the Pennsylvania Right to Know
Law, 65 P.S. §67.101 et. seq. Contractor hereby releases and waives any and all claims,
suits, and/or damages against the Borough for any information released by the Borough in
accordance with the Pennsylvania Right to Know Law.

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the
dates written below.
APPROVED BY Town Council on___________________________, 2021
ATTEST:

_________________

Signature of Secretary

By:
Title:
Date:

ATTEST:

Borough of Chambersburg

Jamia L. Wright,
Borough Secretary

Alice C. Elia,
President of Town Council
Date:

(SEAL)

(SEAL)

Exhibit A
Scope of Services
1. The Contractor shall provide professional commercial cleaning service to include cleaning
and disinfecting services for municipal offices, buildings, work areas, vehicles, and
equipment on an as needed basis. The exact amount of services needed is currently
unknown and may vary from time to time or location to location. The services to be
provided must meet or exceed the Center for Disease Control and Prevention
Environmental Cleaning and Disinfection Recommendations, Interim Recommendations
for US Community Facilities with Suspected/Confirmed Coronavirus Disease 2019
(https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html). The
Contractor shall also ensure:
a. Knowledge of modern materials cleaning techniques, sequences and practices.
Services will be performed by the Contractor’s cleaning staff who are well trained
in cleaning, basic sanitation, and safety procedures.
b. Knowledge of Borough’s policies, regulations and procedures for the use of the
Borough’s buildings.
c. Knowledge of supervisory principles and practices and ability to supervise
subordinates to ensure full performance of tasks.
2. All cleaning personnel will be expected to follow requirements, guidelines, orders and
instructions that govern the performance of janitorial services and custodial maintenance
services in general and to their respective workplace locations in particular. Information
items include, but not limited to:
a. Proper training in dealing with infectious waste;
b. Portable fire extinguisher training; and
c. Emergency procedures.
Additionally, the Contractor is to use only experienced and trained cleaning personnel in
the performance of the cleaning services.
3. The Contractor shall provide a sufficient number of employees to perform the required
regular cleaning tasks efficiently and in a manner satisfactory to the Borough. The
Contractor is to ensure that all assigned cleaning staff:
a. Will have completed in house training and or certification programs.

b. Display an alert, professional and authoritative demeanor and convey
trustworthiness and competence.
c. Be proficient and dependable at carrying out their responsibilities.
d. Fully capable of performing duties requiring arduous physical exertion, including
emergency situations.
e. All cleaning personnel proposed are to be physically, emotionally and intellectually
capable of performing various cleaning situations, including but not limited to
infectious waste and blood borne pathogens.
4. The Borough of Chambersburg is committed to environmentally preferable cleaning
products and practices. Green cleaning is defined as cleaning to protect health without
harming the environment. It has been found that widely used cleaning products can have
serious adverse effects on the health of building occupants and cleaners. At the same time,
these cleaning products are harming the environment. Green cleaning is a widely accepted
movement to make cleaning for the health of building users and cleaners a primary concern,
while minimizing the harm to the environment through better purchasing practices and
cleaning processes. Green cleaning means emphasizing the environmental sustainability of
cleaning operations and overall building health (i.e. indoor air quality) and not solely
evaluating building cleanliness based on appearance.
5. The Contractor will be required to provide and maintain, at its sole expense,
professional/commercial quality cleaning equipment necessary for the performance of the
Services. The Contractor's equipment must be removed from public areas when not in use.
All of the Contractor's equipment must be clean, properly maintained, and properly secured
when not in use. The Contractor shall use all equipment and tools in such a manner that it
will not scar or mark walls or other surfaces. The Contractor shall ensure that appropriate
equipment is available on-site when needed. The Contractor shall assume all risk of loss
for stored equipment or materials, which includes without limitation consumables and
cleaning supplies.
6. The Contractor shall make every reasonable effort to provide cleaning services regardless
of snow or other inclement weather.
7. Items requiring emergency repairs such as flooding due to broken pipes, plugged toilets,
serious leaks or any health, life and safety concerns shall be reported immediately, upon
discovery, to the Borough. The Borough will provide an appropriate contact list to the
Contractor for this purpose.
8. All communications from the Contractor’s employees shall be directed through the
Contractor to the Borough. At no time shall the Contractor’s employees leave written
messages, instructions, or requests at any site locations. The Contractor and the Borough
shall cooperate in developing a method for communicating day to day needs, requests or

observations requiring action by the Contractor or the Borough. The Contractor and the
Borough shall review any required actions and or responses to issues.
9. The Borough will use e-mail to communicate to the Contractor any concerns or problems
that need to be resolved. The Contractor is to contact the Borough, by phone, e-mail, or in
person, within the current day or at the beginning of the next workday to schedule and
implement corrective action of these issues. Contractor's failure to respond to the concerns
or problems within the timeframe stated will be considered a failure to perform and may
lead to agreement termination.
10. The Contractor will be responsible for the security of a building while working inside and
for securing the facility upon departure. All exterior doors and ground floor windows shall
be kept closed and locked while work is being performed in or about the building. All
building exits shall be secured/locked upon arrival of the cleaning crew; no exterior exits
shall be left unlocked or blocked open during the performance of Services. Any exterior
exit being used to remove supplies, trash or equipment shall not be blocked open or left
unattended. These security procedures shall be strictly followed.
Only the Contractor and its authorized employees are to have access to the facility. Once
the building is locked, doors will not be opened to allow any person to enter. Doors to
unattended rooms shall be closed during the shift except while being serviced. Any
problems or questions dealing with individuals requesting access without an entrance key
or proper authorization, theft or vandalism will be immediately reported.
The Contractor shall be allowed only in the areas specified by the Borough. Some areas
may be considered off limits to the Contractor. The Contractor shall be notified of any such
areas.
11. The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the Services. The Contractor shall take every
precaution to instruct employees about and otherwise safeguard them against any possible
injuries associated with cleaning agents and equipment as well as other potential hazards
within the facility. Contractor shall provide its employees with all personal protective
equipment and training required by Municipal, State, and Federal Regulations when using
chemical cleaning products. Contractor shall provide adequate supervision and training to
ensure its employees are in compliance with this requirement.
12. Damage Reports: In all instances where Borough property or equipment is damaged, the
Contractor shall submit a full report of the incident and extent of the damage to the Borough
verbally within one hour, and in writing by e-mail within 24 hours of the occurrence.
13. The Contractor shall thoroughly complete each specified task in a professional manner,
using trained, experienced staff and quality equipment/materials. Services will be
performed in accordance with the frequencies specified. The whole of the Services and the
manner of performing them shall be done to the satisfaction of the Borough. The Borough
will, from time to time, perform random inspections for the sole purpose of assessing the

Contractor’s performance. The Services to be performed shall be subject to random
inspections by representatives of the Borough while in process or after completion. If any
such Service(s) are found to be unsatisfactory and not in accordance with the requirements
of the Borough, the Borough will notify the Contractor and the Contractor will take
immediate steps for corrective actions, at the Contractor’s expense and within the time
frames specified by the Borough. Should the Contractor fail to remedy any part of the
rejected Services the Borough may make alternative arrangements for the rectification and
any expense(s) incurred by the Borough in so doing will be fully recoverable from the
Contractor.
14. The Services will consist of general commercial cleaning services to clean the commercial,
industrial, and institutional buildings and areas owned and/or operated by the Borough, on
an “as needed” basis. Consistent attention to detail is critical. Bidders should provide bid
prices based upon the number of employees and hours determined to be necessary to meet
all of the requirements, as described herein. Additional services may be solicited as needed
on a time and materials basis.
15. The Scope of Services also includes cleaning and disinfecting the equipment utilized in
providing Borough services such as motor vehicles, trucks, and heavy equipment as needed
from time to time by the Borough.
16. All bids shall be based upon all commercial, industrial, and institutional buildings and areas
owned and/or operated by the Borough of Chambersburg, according to bid requirement
and ordinances. The Borough reserves the right to exclude certain facilities, vehicles, and
equipment from the Scope of Services, at the Borough’s sole discretion, as and when
determined by the Borough.

Receipt of Confirmation
Of
Bidding and Contract Documents
For
PROFESSIONAL COMMERCIAL CLEANING SERVICE RELATED TO COVID – 19

All prospective Bidders who obtained the Bidding Documents electronically must fax this “Receipt of
Confirmation” form no later than APRIL 22, 2021 at 9:00 A.M,. EST to:
Jamia L. Wright, Borough Secretary, at (717) 251-2437.

The undersigned confirms receipt of all 39 pages of the bidding and contract documents dated
April 9, 2021 for the project referenced above as posted electronically at
www.borough.chambersburg.pa.us.
Name of Company

______________________________________________

Name of Recipient

______________________________________________

Signature of Recipient

______________________________________________

Title of Recipient

______________________________________________

Phone No:

______________________________________________

Fax No:

______________________________________________

E-mail:

______________________________________________

Date:

______________________________________________

